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- IIpH TEPEBOJIE U3 OJHOI0 CTPYKTYPHOI'O MOAPA3JeJIEHUsl B APYyroe, JOCTYIN K HNEPCOHAILHBIM
JIaHHBIM COTPY/JIHMKA MOXKET UMETh PYKOBOJAMTENb HOBOTO MOAPA3/ICICHHUS;

- caM paOOTHHMK, HOCHTEJIb JIaHHBIX.
- IPYTHe COTPYAHUKH OpPraHU3alMy MPH BBITOJHEHUH UMM CBOHMX CITY)KEOHBIX 00s13aHHOCTEH.

4.1.2. Ilepeuenp Jull, UMEIOLIUX JOCTYI K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB, ONpPECIsICTCs
NPUKA30M JIUPEKTOpa YUPEXKICHHSI.

4.2. Buewnuii 1ocTym.

4.2.1. K 4uciy maccoBbIX NMOTpeOHTENel NMEePCOHANBHBIX JIAHHBIX BHE YUPEKACHHS MOKHO
OTHECTH I'OCYIapCTBEHHBIE U HErOCYIapCTBEHHbBIE (PYHKIIHOHAIBHBIC CTPYKTYPbI:

- HAJIOT'OBbLIC UHCIICKITUH

- IPaBOOXPAaHUTECIIbHBIC OPraHbl;

- Opradbl CTATUCTUKH,

- CTpaxoOBbIC aIrCHTCTBA,

- BOCHKOMATBI,

- OpraHbl COMUAJIBHOTO CTpaxXOBaHMS,
= I.ICHCI/IOHHIJIG (bOH)lI)l;

- O/APa3/ICJICHUSI MYHHIIMNIATBHBIX OPraHOB yIIPaBJICHHUS;

4.2.2. Ha/30pHO-KOHTPOJIBHBIE OPraHbl UMEIOT JOCTYI K MH(OPMAaIMU TOJbKO B chepe croeit
KOMIICTCHIIMH.

4.2.3. Opranu3aluy, B KOTOpPbIE COTPYIHUK MOXKET OCYIIECTBJISITH MEPEUHCICHHUS JEHEMKHbIX
CPELCTB (CTPAaXOBbIE KOMIIAHUHU, HETOCYJapCTBEHHBIE IIEHCUOHHBIE (POH/IbI, OJIArOTBOPUTEILHbIC
OpraHu3alyy, KpeIUTHBIE YUPEeXACHHS), MOI'YT MOJIYYHTh AOCTYN K NEPCOHAIBHBIM JAHHBIM
pabOTHUKA TOJIBKO B CIIy4Yae ero NUCbMEHHOTO pa3pelieHusl.

4.2.4. Jlpyrue opraHuzaiuu.
Cenenuss o paboTaroLIeM COTPYAHHMKE MM YK€ YBOJECHHOM MOTYT OBITh IPEIOCTABIEHbBI
JAPYrol OpraHM3anuyu TOJIBKO C MMCbMEHHOIO 3arpoca Ha OJaHKe OpraHU3alti, ¢ IPHI0KEHHEM

KOIIUKU HOTAPHAJIbHO 3aBEPECHHOI'O 3asiBJICHU S pa60THm<a.

nepCOHa.HbeIe JAaHHBIC COTPYAHUKA MOT'YT OBITh IIpeIO0CTaBJIEHBI POJACTBCHHUKAM HJIM “WICHAM
€ro CEMbU TOJIBKO C MUCBMEHHOI'O pa3peuICHUs CaMOro COTpyJHHKA.

B ciyuae pasBona ObIBiIas cynpyra (Cynpyr) MMEIOT IIpaBO OOpaTUTHCS B OpPraHM3alluio ¢
MUCHbMEHHBIM 3aIIPOCOM O pazmepe 3apabOTHOH IIaThl COTpYyAHUKA Oe3 ero cornacus. (YK P®).

5. 3amuTa nepcoHaIbHBIX JAHHBIX
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5.1. Tlox yrpo3o#f uiu OmacHOCTHIO yTpaThl MEPCOHATBHBIX JAHHBIX MOHMUMAETCs €JAMHUYHOE
WM KOMIUIEKCHOE, peajbHOe WM MOTEHIMAIBbHOE, AaKTUBHOE WM ITIACCUBHOE IPOSIBICHHUE
3JIOYMBIIIJIEHHBIX BO3MOKHOCTEH BHEIIHHUX WJIM BHYTPEHHUX HCTOUHUKOB YI'PO3bl CO3/aBaTh
HeOJIarONpUsITHBIE COOBITHSI, OKA3bIBaTh JIECTAOMIM3UPYIOIIEe BO3/CHCTBHE HA 3allMIIAEMYIO
uHdopmanuto.

5.2. Puck yrpo3el moObIM HMH(DOPMALMOHHBIM pecypcaM CO3JAl0T CTUXHIHBIE O€/CTBUA,
OKCTPEMAIbHBIE CUTYallMH, TEPPOPUCTHUECKHE JECHCTBHs, aBAPUU TEXHUYECKUX CPEJICTB M
JUHUNA  CBS3H, JpyTrHe OOBEKTUBHBIE OOCTOSTENBCTBA, A TAKXKE 3aMHTEPECOBAHHbBIC U
HE3aMHTEPECOBAHHBIE B BOSHUKHOBEHUHU yrpO3bl JIUIA.

5.3. 3amuTa NepcOHAIbHBIX JaHHBIX TPEACTABIsIET COOOM IKECTKO pEeraaMEeHTHPOBAHHLIA ©
JIMHAMUYECKH TEXHOJIOIMYECKHI MpoLece, Npeaylnpexaaoluii HapyleHue JAOCTYIIHOCTH,
LEJIOCTHOCTH, JOCTOBEPHOCTH ¥ KOH(QHICHIIMATLHOCTH MEPCOHATBHBIX JAHHBIX M, B KOHEUHOM
cueTe, OOECHECUMBAIOUIMH JOCTATOYHO HAJEKHYIO O€301MacHOCTh HMHPOPMAIMU B HPOLECCE
JICSITEJIbHOCTH YUPEXKICHUSI.

5.4. 3amura NepcoOHAIBHBIX JaHHBIX paOOTHUKA OT HENPABOMEPHOIO MX MCIOJBL30BAHUA WIIU
yTpaTbl JIOJDKHA OBITH obOecnieueHa paOoTojaTeneM 3a CueT €ero CpeAcTB B IOpPsIKe,
YCTAHOBIIEHHOM (heJiepaibHbIM 3aKOHOM.

5.5. « BHyTpeHHsIs 3aluTay.

5.5.1. OCHOBHBIM BHHOBHMKOM HECAHKI[MOHMPOBAHHOI'O JIOCTyIlAa K IEPCOHAJIBHBIM JIaHHBIM
SBJSIETCS, Kak IPaBWJIO, MEepCOHal, paboTalomui ¢ JOKyMeHTaMM M 0azamMu  JlaHHbBIX.
Periiamenraims J1ocTyna nepcoHaia K KOH(GUICHIMAIBHBIM CBEACHHSIM, JOKYMEHTaM U Oaszam
JIAHHBIX BXOJUT B YHCJIO OCHOBHBIX HAIPABICHUH OpraHU3allMOHHOM 3alMThl HHpOpMALMK U

npejHa3HaueHa JJis pa3rpaHuyeHus] TOJHOMOYUN MEXKIY PYKOBOAMTENIIMH M CIEIHAIMCTaMu
OpraHu3aluu.

5.5.2. Jlisa obecrieyeHUH BHYTPEHHEN 3alIMThI IEPCOHATBHBIX JAHHBIX pa0OTHUKOB HEOOXOIUMO
coOI01aTh psiJ MEP:

- OrpaHHYECHHE W perjiaMeHTalysi cocTaBa pPabOTHHUKOB, (YHKIMOHAIbHBIE 0053aHHOCTH
KOTOPBIX TPEOYIOT KOH(PUACHIMATIbHBIX 3HAHWH;

- cTporoe uzbupareabHOe U 0OOCHOBAHHOE pacIipe/ie/ieHue JOKYMEHTOB U MH(POPMALIUK MEXK/LY
paboTHHUKAMH;

- pallMOHAJIbBHOC pPa3sMCUICHUC pa60qnx MECT pa6OTHI/IKOB, IIpyu KOTOPOM HUCKIHOYAIOCH ObI
66CKOHTpOJ’IBHO€ HCII0JIb30BaHUE 3allUIIAeMOM I/IH(bOpMaLlI/II/I;

- 3HaHWEe Pa0OTHHKOM TPeOOBAaHWUH HOPMATHUBHO — METOJHUYECKHX JOKYMEHTOB 110 3alluTe
MH(OpPMAIUU U COXPAHEHHUH TalHBI;

- HaJiuyhe HeoOXOJMMBIX YCJIOBUH B IOMEMIEHHH Juis paboThl ¢ KOH(UACHUIHAILHBIMHU
JIOKyMEHTaMu U 6a3aMu JaHHbBIX;

- OIPCACIICHUEC W PCrilaMCHTAlMs COCTaBa pa6OTHI/IKOB, HMCIOIHUX IIpaBO AOCTYIla (BXOIIa) B
INOMCIIICHHUE, B KOTOPOM HAaXOJUTCA BBIYUCIUTECIbHAA TCXHUKA,

- OpraHnusanus nopsAaaKa YHUYTOXKCHHU A HH(bOpMaLIHH;
8
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- CBOCBPEMEHHOE BBISBICHHME HApYyLICHHUS TPeOOBAHUN pa3pelIUTe/IbHOW CHCTEMBI JIOCTYMA
pabOTHUKAMU T10Ipa3/ICICHHUS;

- BOCIIMTATCJIbHAsA W Pa3bsCHUTCIIbHAA pa60Ta C COTPYAHHUKAMH 1O MPEAYHNPEIKACHUIO YTPAThI
IIEHHBIX CBEJICHUN npu pa60Te C KOH(bI/IJIeHLII/IaJII)HBIMH JOKYMCHTaMH;

- He JIOIyCKaeTcs BblJaya JIMYHBIX Jel COTPYJHMKOB Ha paOoude MecTa 3aMecTHTeleid
qupekropa. JIMuHbBle Jenma MOryT BbIaBaThCss Ha padoude MecTa TOJIBKO JIUPEKTOpY,
CHELHAIUCTY 10 KaJpaM M B HCKIIOYUTEIBHBIX ClIydasx, MO IMHUCBMEHHOMY pa3peHieHHio
JUPEKTOpa, - 3aMECTHTENsIM JIMpeKTopa (HampuMep, NP MOJrOTOBKE MAaTepuasioB s
arrectauuu pabOTHUKA).

5.5.3. 3amuTa rnepcoHaNbHbIX JaHHBIX COTPY/HUKA HA JIEKTPOHHBIX HOCHTEIISIX.

Bce mankm, conepxamue nepcoHaj bHBbIE AAaHHBIE COTPYIHMKA, JOJDKHBI ObITH 3alllUIUCHbI
nmapoJieM, KOTOpbIH coo0LIaeTest CIeHATUCTY 110 Kapam.

5.6. « Baentuass 3ammray.

5.6.1. Jlns 3aummurhl KOHQUICHIMAIbHOW HWH(OpMAIMU CO3/IAKOTCS  IeJICHAINPABICHHbBIE
HEOIaronpusTHEIE YCIOBUS U TPYIHOIIPEOJOJUMBIC TPENSTCTBHS JUls JIMIA, MbITAIOLErocs
COBEPIUUTH HECAHKIIMOHMPOBAHHBIN JI0CTYT U OBNajeHue HH(opmanueit. Llenbio u pesyabrarom
HECAaHKIIMOHMPOBAHHOIO JI0CTyNna K MH(MOPMALMOHHBIM pecypcaM MOXKET ObITb HE TOJBLKO
OBJIAJICHUE IICHHBIMM CBEIECHUSIMM M MX HCIHOJb30BaHME, HO M HUX BHAOM3MEHEHHE,
YHMUYTO)KEHHE, BHECEHUE BHpYca, IoaMeHa, G(anbcudukanus CcolepKaHUs PEKBU3UTOB
JIOKyMEHTa | JIp.

5.6.2. 1o MOCTOPOHHUM JIMIIOM MOHUMAETCS JIFO00E€ JIMIO, HE UMEIOLIEE HEMOCPEICTBEHHOIO
OTHOILIEHHUS K JESTEeIbHOCTH KOMIIAHUHU, IOCETUTENH, PabOTHUKH JPYTHX OpraHHU3allMOHHBIX
cTpykryp. [locTOpoHHME JTMIIa HE AOJDKHBI 3HATH pacipeaencHue GyHKIul, paboune npoueccsl,
TEXHOJIOTHIO COCTaBIEHUS, OQOPMIICHMs, BEJICHUS W XpaHEHUs JTOKYMEHTOB, Jied M pabouux
MaTepHasioB B OTJeJe NepcoHaa.

5.6.3. Jlnst oOecrieueHust BHEIIHEH 3alMTHI MIEPCOHAIBHBIX JIAHHBIX COTPYIHUKOB HEOOXOMMO
co0Jro1aTh psJl Mep:

HOPsJA0K IMpUEMaA, yde€Ta U KOHTPOJIA ACATCIbHOCTH ITOCETUTEJICH;

IPONYCKHON PEXXUM OpraHu3alluu;

TEXHUYCCKHUE CPpeCTBA OXPaHbl, CUTHAJIU3AalluH

NOPsJIOK OXPaHbl TEPPUTOPHH, 31AHUM, TOMEIICHUN, TPAHCIIOPTHBIX CPEJICTB;

- TpebOBaHus K 3a1uTe UHGOPMAIUHU TPU HHTEPBLIOUPOBAHUM U coOece/JOBaHUSIX.

5.7. I1o BO3MOKHOCTH TIEepCOHAJIbHBIC JJaHHbBIE 00E3THYMBAIOTCSI.

5.8. Kpome Mep 3amuThl NEPCOHAIBHBIX JIAHHBIX, YCTAHOBJCHHBIX 3aKOHOJATEILCTBOM,

pa6OTOIIaTCJ'IH, pa6OTHI/IKI/I U UX TNpCACTABUTECIIA MOTYT Bblpa6aTbIBaTB COBMCCTHBLIC MCPbI
3alIUTBI IEPCOHAJILHBIX JJAHHBIX pa6OTHHKOB.
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6. IIpaBa u o06s3aHHOCTH PAa0OTHHKA

6.1. 3akpenienue npaB pabOTHUKA, PETIAMEHTUPYIOIIUX 3aIIUTY €r0 NePCOHAIBHBIX JAHHBIX,
o0ecrieynBaeT COXpaHHOCTH MOJHOM U TOUYHOM MH(POPMAIIUK O HEM.

6.2. PaboTHUKM M HX TMpPEJACTaBUTENU JOJDKHBI OBbITh O3HAKOMJIEHBI II0JI PaClMCKy ¢
JIOKYMEHTaMU OpraHu3alliy, YCTAaHABIMBAIOIIUMHU MOPSI0K 00padOTKH NEPCOHAIBHBIX JaHHBIX
paOOTHHUKOB, a Takike 00 UX MpaBax ¥ 00SI3aHHOCTSIX B 3TOM 00J1acTH.

6.3. B nensix 3ammThl NepCOHAIBHBIX JTAHHBIX, XpaHAIUXCs y paboTonaress, pabOTHUK UMEET
paBo:

# Tpe6OBaTB HCKJIXOYCHUS UJIA UCTIPABJICHUS HECBEPHBIX UJIM HEIOJHBIX MEPCOHAILHBIX JJAHHBIX.

- Ha CBO6OIIHI:II>1 OecriaTHBIN JOCTYII K CBOUM II€PCOHAJIBHBIM JaHHBIM, BKJIIOHAS IIPABO Ha
MNOJIy4YCHUEC KOIIHi JTI000i1 3allucCHu, conepncameﬁ IEPCOHAJIbHBIE TAHHDbIC,

- NEPCOHAJIBHBIC JAHHBIC OLICHOYHOI'O XapakKTepa MAOMNOJIHUTH 3asABJICHUEM, BbIpAXKatOUIMM CI'o
CO6CTB€HHyIO TOYKY 3pCHUS,

- OIPEIALIISATE CBOUX HpeﬂCTaBI/ITeﬂeﬁ JUJIs1 3alIAThI CBOUX MEPCOHAJIBHBIX JaHHBIX]

- Ha COXPAHEHUE U 3alUTY CBOEH JTUYHOM U CeMENHHOMN TallHBbI.

6.4. PaboTHHK 00s13aH:

¢

- rnepeaaBaTtb pa60T0naTemo HIIH €ro NpeaAcTaBUTEIIIO KOMIIJIEKC JOCTOBEPHDBIX.

JIOKYMEHTUPOBAHHBIX TEPCOHAIBHBIX JaHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH TpynoBbiM
konexkcom POD.

- CBOEBPEMEHHO co00IIaTh padoToAaTeNN0 00 N3MEHEHUH CBOUX NEPCOHAIBHBIX JaHHBIX

6.5. PaGOTHMKH cTaBST paboTomaTeNss B M3BECTHOCThL 00 M3MEHEHMHM (aMUIMH, HMEHH,
OTYECTBA, JAThl POXKJIEHHUS, YTO MOJy4YyaeT OTPAKEHHE B TPYIOBOH KHHMIKKE Ha OCHOBAaHUM
IPEJICTABICHHBIX IOKYMEHTOB. [IpH HEOOXOJIUMOCTH M3MEHSIOTCSl JlaHHble 00 oOpasoBanuu,
npogeccuu, CrieluarbHOCTH, IPUCBOCHUH HOBOT'O pa3psiaa U Ip.

6.6. B mensx 3amyThl YaCTHOW JKU3HHU, JIMYHOW W CEMEWHOM TaliHbl paDOTHHUKH HE JIOJIKHDI
OTKa3bIBATLCSl OT CBOEro MpaBa Ha 00pabOTKY MEepCOHANbHBIX JAHHBIX TOJBKO C UX COTJIACHS,
MOCKOJIbKY 9TO MOXET MOBJICYb MTPUUNHEHHE MOPAIBHOT0, MATEepHAJILHOTO Bpea.

7. OTBETCTBEHHOCTH 32 pa3riamenne KOHPHICHIHATbHOH HHpOpMaNH, CBA3AHHOI ¢
NepPCOHAIBLHBIMH IAaHHBIMH

7.1. llepconayibHasi OTBETCTBEHHOCTh — OJIHO W3 TJIABHBIX TpPeOOBAHMM K OpraHu3alun
(PYHKIIMOHMPOBAHHUS CUCTEMbI 3aIMTHI MEPCOHAIBHON MHPOpPMAIUU U 0053aTeabHOE YCIIOBHE
obecnieueHust 23PPEKTUBHOCTH ITON CUCTEMBI.

7.2. ¥Opuauueckue U (Qu3MUECKHE JIUIA, B COOTBETCTBHM CO CBOMMM IOJIHOMOYMSIMHU
BIIQJICIOIME MHpOpMAIMEed O TrpaxaaHax, I[OJydarollue U HCIOJIB3YIOLHE €€, HecyT
OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHO1aTesibecTBOM Poccuniickoit denepaiun 3a HapyuieHue
peKuMa 3aimThl, 00paboTKU M MOPSIIKA UCIIOIB30BAHUS 3TOH HHDOpMaLUH.
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7.3. PykoBoauTeib, paspelIarOUInii JOCTYI COTPYAHHKA K KOHQUIECHIHATLHOMY JOKYMEHTY,
HECEeT MEePCOHANILHYIO OTBETCTBEHHOCTS 3a JIAHHOE pa3pelleHue.

7.4. Kaxaplii COTpPYJHHK OpraHu3aluu, MOJYYalomUil Jis paboThl KOH(MIAEHIHATLHbII
JIOKYMEHT, ~ HECET  €IMHOJMYHYIO  OTBETCTBEHHOCTb 3@  COXPAHHOCTH  HOCHTEIs M
KOH(UACHIMATBHOCTH HH(OPMAIHH.

7.5. Jluua, BUHOBHBIC B HAPYLICHHH HOPM, PETYIMPYIOIIUX MOJydeHHe, 0OpabOTKy M 3aiuTy
HEPCOHAILHBIX — JIAHHBIX ~ pabOTHUKA, HECYT JUCUMIUIMHAPHYIO,  aJMHHHCTPATHBHYIO,

FPAKIAHCKO-TIPABOBYIO MJIM YIOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (beuepaﬂhnbmu
3aKOHaAMH.

7.5.1. 3a HeWCHOJHEHHE WM HEeHaJIeXKallee HCIOJHeHHe PabOTHUKOM [0 €ro BHHE
BO3JIOKEHHBIX Ha HEro OOS3aHHOCTEH 110 COOMIOACHHIO YCTAHOBJICHHOIO MOpsIKa PaboThl CO
CBEJICHMSIMM  KOH(UJIEHIHATBLHOTO  XapakTepa  paboTojaresNb — BOpaBe  MPUMCHSTDH
npejtyemorpennbie TpynosbiM Koiekcom AHCIHINTMHAPHBIC B3bICKAHHSI.

7.5.2. JIOWKHOCTHBIE JINLA, B 00S3aHHOCTb KOTOPBIX BXOJMT BEJIECHHE MEPCOHAIBHBIX JAHHBIX
COTPY/IHUKA, 00s13aHbl 00CCIICUHTh KAXKIOMY BO3MOKHOCTH O3HAKOMIICHHS C JOKyMEHTaMH W
Marepuanamu, HEeMoCPeJICTBEHHO 3aTPardBalOIMMK €ro IpaBa M CBOOOJbI, €CIM HHOC He
MPEyCMOTPEHO  3aKOHOM. HempaBoMmepHbBIi OTKa3 B NPEJOCTaBICHHHM COOpaHHBIX B
YCTAHOBJICHHOM IOpPSIIKE  JIOKYMEHTOB, JHMOO HECBOEBPEMEHHOE IMPEJOCTABICHHE TaKHX
JIOKYMEHTOB WJIH HMHOW HHOOpMAIMM B  CiydasX, HPEAyCMOTPEHHBIX 3aKOHOM, JH0O
IPEIOCTABICHUE HENOIHOM MM 3aBeJOMO JIOKHOW HMHQPOPMALMU — BJICYET HAJIOKEHHE Ha
JIOJUKHOCTHBIX JIMIL aJMMHMCTpaTHBHOrO mrpada B pasmepe, ompeneisemom Kozexcom 06
aJIMMHUCTPATUBHBIX IPABOHAPYIICHHSIX.

7.5.3. B cootBetcTBHM ¢ ['paxcaanckum Kopekcom Juia, He3aKOHHBIMUA METOJaMH MOJTYIHBIITHE
HHBOPMALIUIO, COCTABISIONIYIO CIYXKeOHYIO TailHy, 00f3aHbl BO3MECTHTH [PHUMHEHHbBIC
yOBITKH, TIpUYeM Takast %xe 00s13aHHOCTb BO3JIaraeTesi i Ha pabOTHHKOB.

7.5.4. YroaoBHasi OTBETCTBEHHOCTh 3@ HAPYIICHHE HEIIPHKOCHOBEHHOCTH YaCTHOI KH3HU (B TOM
4MClle HE3aKOHHOE COOMpaHWe MM PAclpOCTPaHECHHE CBEIEHMH O YaCTHOM JKM3HH ML,
COCTABJIAIONIEI0 €ro JMYHYIO WM CeMeiHyio TaiiHy, Oe3 ero coriacus), HEHpaBoMepHbiii
JIOCTYN K OXPaHAeMOil 3aKOHOM KOMIIBIOTEpHOH HH(OpMAauuM, HENpaBOMEpHBIH 0OTKa3 B
MPEIOCTABICHNH COOPAHHBIX B YCTAHOBJICHHOM MOPSJIKE JOKYMEHTOB M CBEJCHMI (eciu dTu
JIeSHUSL IPUYMHUIIM Bpe/l MpaBaM M 3aKOHHBIM MHTEPECaM I'pak[aH), COBEPIIEHHBIE JHMLOM C
HCHOJIB30BAHMEM CBOETO CIIY)KeOHOTrO MOJIOKEeHHsl HakasbBaeTcsl wmrpadom, MO0 JHIeHHEM
npaBa 3aHAMaTh OIMpEJE/ICHHbIC TODKHOCTH MM 3aHHMATBCS ONMpPEJIEICHHOM JeSTelbHOCTHIO,
6o apecToM B cootBeTcTBUH ¢ YK PO.

7.6. HenpaBoMepHOCTb JIEATEILHOCTH OPraHOB rOCYJAPCTBEHHON BIACTH M OpraHusalMi 1o
cOOpy M HCHOJIB30BAHHMIO NEPCOHATBHBIX JAHHBIX MOXKET OBbITh YCTaHOBJIEGHA B CyaeOHOM
HOpsiJIKE.
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1. O0mue moJ10KeHus

1.1. llenbto mamsoro IlosioxkeHMs SIBISIETCS 3alllTa MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB OT
HECAHKIIMOHUPOBAHHOTO JOCTYIIA, HEMTPABOMEPHOTO UX UCTIOJIL30BAHMS UJIH YTPATHI.

1.2. Hacrosee Ilonoxxenune paspadorano Ha ocHoBanuM craredl Koncturynuu PO,
TpynoBoro Komexkca P®, Komexca 00 aIMHUHHCTPAaTUBHBIX IpaBoHapymeHusx Pd,
['pasknanckoro Komexca P®, Yronosuoro Komekca P®, a taxke ®enepanbuoro 3axona «0O0
uHpopMauu, THPOPMATH3AIKHU U 3aIUTE HHPOPMAITUN)

1.3. IlepconaiibHble JaHHBIE OTHOCSTCS K KaTeropuu KOH(GUACHIHATBHOW nHPopManuu. Pexum
KOH(HUICHIIMAILHOCTH TEPCOHAIBHBIX JTAHHBIX CHUMAETCSl B CIydasX OOE€3JIMYMBAHHUS WJIU 110
UCTEUEHHUHU 75 JIeT CpoKa XpaHSHHs], €CIIH HHOE HE ONPEIC/ICHO 3aKOHOM.

1.4. Hacrosimee Ilono)kenue yTBepiaaercs ¥ BBOAUTCS B ACHCTBHE NPHUKA30M JUPEKTOpA H
ABJSIETCS  00SI3aTeNbHBIM  JUIST  UCIIOJHEHUS BCeMM pabOTHUKAMM, HWMEIOLMMHU JIOCTYIl K
NIEPCOHAIBHBIM JIaHHBIM COTPYIHHKOB.

2. IloHnsiTHE M COCTAB MEPCOHAIBbHBIX JAHHBIX

2.1. IlepconasibHble aHHbIe paboTHHKA — HH(pOpMalus, HeoOXouMas paboTOAATENIO B CBSI3H C
TPYZIOBBIMH OTHOINEHHUSIMA M Kacarolluecss KOHKpeTHoro pabortHuka. Ilojx mHpopmaimen o
pabOTHUKAX MOHUMAIOTCS CBEJIEHHS O (aKTax, COOBITHSIX U 00CTOSATENBLCTBAX JKU3HH pabOTHHKA,
MIO3BOJISIONINE UACHTU(DHUIIMPOBATH €r0 JIUYHOCTb.

2.2. B cocTaB nepcoHaIbHBIX JaHHBIX pAOOTHUKA BXOJAT:

&

aHKeTHbIe U OMorpaduyeckue JaHHbIE,

oOpa3oBaHue;

CBCJCHUA O TPYIOBOM H OGHICM CTaXCe,

- CBC€JICHHSA O COCTAaBC CCMbH

IACIIOPTHLIC TaAHHBIC]

CBCJICHUSI O BOUHCKOM YUYECTE,

CBeJIeHHUs 0 3apabOTHOM Tu1aTe COTPyIHUKA;

CBCJICHHUS O COHMAJIbHBIX JIBIOTax;

CIIEeUaJIbHOCTD,

3aHuMaeMasi J0JDKHOCTD,

HaJIM4Yue CyIIHMOCTGﬁ;

aJipeC MeCTa JKUTEIILCTBA,

- JIoMalIHui Tenedox;
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- MeCTO paboThl U y4eObl YWICHOB CEMbH U POJICTBEHHUKOB;

- XapakTep B3aUMOOTHOILIEHUHN B CEMBE;

- coziepaKaHue TPYJ0BOI0O J0r0BOPA;

- COCTaB JIEKJIAPUPYEMBIX CBEJICHUH O HATMYUK MaTepUAJIbHBIX IIEHHOCTEH;
- coziepKaHMe JIeKIapaliy, 1101aBaeMoi B HAJIOTOBYIO HHCIIEKIUIO;

- IOJIMHHUKHY U KOMUHU MPUKA30B 10 JIMYHOMY COCTaBY;

- JIMYHBIE JIeJIa U TPYAOBbIE KHUIKKUA COTPYIHHUKOB,;

- OCHOBAHUs K IPUKa3aM 110 JINYHOMY COCTaBY;

- Ji€Jla, CcoAf€pXalue MaT€pualibl 110 IOBBIIICHUIO KBaJ'II/I(bI/IKaIIHH H  TIEPCIOJIrOTOBKE
COTPYAHHUKOB, UX aTTCCTAllUH, CJ'Iy)K€6HI>IM pacciIeIOBaHUsAM;,

- KOTIMHU OTHETOB, HAIIPABJIACMbIC B Oprainbl CTATHCTHUKH.

2.3. JlanHble JTOKYMEHTBI SIBISIFOTCS KOH(HICHIMATbHBIMH, XOTs, YUUTBIBAs UX MaccoOBOCTbL M
e/InHOe MecTO 00pabOTKM M XpaHEeHUS - COOTBETCTBYIOIIMH T'pu( OrpaHHYEHMS HA HHUX HE
CTaBUTCS.

3. O6paboTKa MepCOHATbHBIX JAHHbIX
3.1. Tlog oOpaboTkoi NmepcOHaAbHBIX JAaHHBIX pabOTHHUKA MOHHUMAETCS IMOJy4YEHHE, XpaHCHUE,
KOMOMHHMpPOBaHUE, Meperada WM Jio0oe Jpyroe MCMOJIb30BaHUE MEPCOHAIBHBIX JIaHHbBIX
paboTHHKA.

3.2. B nmensx obOecrieyeHust mpaB W CBOOOJ YEJIOBEKAa W IpakJaHWHA padoTojaresib M €ro
NPeJICTaBUTENIM NpU 00paboTKe IepCOHATBHBIX IaHHBIX paboTHHKA 00s3aHbI cOOMOAaTh
cienyromue ooume TpeOoBaHMs: '

3.2.1. O6paboTka nepcoHaIbHBIX JaHHBIX PAOOTHHUKA MOXKET OCYIIECTBIATHCA HUCKIIOUNTEIbHO
B 1eisx obOecrieueHus] COONIOICHUsT 3aKOHOB M HWHBIX HOPMATMBHBIX MPABOBBLIX aKTOB,
cojieiictBuss pabOTHHKAM B TPYAOYCTPOMCTBE, OOYYCHHH H MHPOABMXKEHHH 110 ClyxkOe,
oOecrieyeHust JMYHOM Oe30macHOCTH pabOTHUKOB, KOHTPOJS KOJIMYECTBA W KayecTsa
BBINOJIHSIEMON paboThl U 00ECTIeUeHUsI COXPAHHOCTH UMYILECTBA.

3.2.2. llpu ompenenenun oOwvema M cojaepkaHus 00pabaThIBa€MBIX IEPCOHAIBHBIX JAHHDBIX
paboTHuKa paboToaaTenb 10JDKeH pykoBoacTBoBaThes Konctutynuei Poccuiickoin Menepanm,
Tpynosbim Kosekcom 1 HHBIMH (heiepaibHBIMHU 3aKOHAMH.

3.2.3. TlostyueHne nepcoOHAIbHBIX JIAHHBIX MOYKET OCYIIECTBIISITBCS KaK IyTE€M MpPEACTaBICHUs
MX caMUM paOOTHUKOM, TaK M IYTEM TOJYyUYEHHUS UX U3 MHBIX UCTOYHHUKOB.

3.2.4. [lepconanbHble JaHHBIE CIIEIYET MMOJydYaTh y HEro camoro. Ecinu nepcoHanbHbie JaHHbIC
pabOTHUKA BO3MOMKHO MOJYYUTh TOJIBKO Yy TPEThEH CTOPOHBL, TO PabOTHUK JOJKEH ObiTh
yBeJOMJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO ObITh MOJYYEHO IHMCbMEHHOE COIJIACHE.
PaGoronarens 10/KeH COOOIUTH pPAaOOTHHUKY O LENsX, I[PEANoJiaraéMblX HCTOYHMKAX H
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criocobax NOJIydeHH NEPCOHAJIBHBIX JaHHBIX, a TaK XK€ O XapaKTepe MOJICKALIUX T10JTYUCHHIO

NEPCOHAJIBHBIX JJaHHBIX H IIOCJICACTBUSAX OTKaza paGOTHI/IKa JaTh IMMCBMEHHOEC COIJlaCuE€ Ha HMX
MOJIYYCHHE.

3.2.5. Paboronarens He HMeeT mpaBa IOJy4aTh W 00padarhiBaTh MEPCOHATBHBIC JIAHHDIC
pabOTHUKA O €ro MNOJUTHYECKHX, PEIMIHO3HBIX W HHBIX YONJICHHSX M YaCTHOW xu3nu. B
CllydasiX, HEIOCPEACTBEHHO CBA3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOIIEHUH JJAHHBIE O YACTHOM
’Kn3HU paboTHHKA (MHGOPMAIMs O JKHU3HEIESTeILHOCTH B chepe CeMEHHbIX ObITOBBIX, JIHUHDLIX

OTHOLHGHI/II;'I) MOT'YT OBITH IIOJIYYCHBbI U 06pa6OTaHI>I pa60T011aTeneM TOJIBKO C €I'0 ITHCbMCHHOT'O
corjiacusl.

3.2.6. Paborojmatens He HMMEET MpaBO TMOJIy4YaTh M 00padarhiBaTh MEPCOHAIBHBIC JAHHBIC
pabOTHMKA O €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSIX WM €ro MpopColO3HOM
JeATEIbHOCTH, 32 MCKIIIOUEHUEM CIIydaeB, IPeyCMOTPEHHBIX (e/lepaibHbIM 3aKOHOM.

3.3. K obpaboTtke, neperaue M XpaHEHHIO NEPCOHAIBHBIX JIAHHBIX pabOTHHKA MOIYT HUMETh
JOCTYI COTPYAHUKHU:

- OyxrajaTepuu;
- 3aMECTUTEIH JUPEKTOPa;
- CHELMAIMCT 110 KaJipam.

3.4. Hcnonb3oBaHue NNEPCOHANIBHBIX AJAaHHBIX BO3MOXHO TOJIbBKO B COOTBCTCTBUU C IHCISIMH,
OIIPEACIIUBIIMMHU UX MOJIYUCHHE.

3.4.1. IlepcoHanbHble J@aHHBIE HE MOrYT OBITH HCHOJB30BAaHBI B LEISIX MPHYHHCHMS
MMYILIECTBEHHOIO ¥ MOPAJILHOIO BpeJa rpay<JaHam, 3aTpyJAHEHHS] pealii3allui [paB v cBOOO
rpaxxaan Poccuiickoit ®@enepanuu. Orpanundenue npas rpaxzaan Poccuiickoit ®enepanuu Ha
OCHOBE MHCIIOJIb30BaHUsl HMH(pOpMaUU 00 HUX COIHAIBHOM IPOUCXOXKICHHUH, O PACOBOM,
HALMOHAJILHOM, SI3BIKOBOW, PEJIMTHO3HOM M MapTUIHOM NPUHATIEXKHOCTH 3alIPELEHO U KapaeTcst
B COOTBETCTBHH C 3aKOHOJIATEIILCTBOM.

3.5. [lepenaua nepcoHaIbHBIX TaHHBIX paOOTHUKA BO3MOXHA TOJLKO C corjiacksi paboTHHKA MIIH
B Cllydasix, IIPsIMO IIPeLyCMOTPEHHBIX 3aKOHOATEIHLCTBOM.

3.5.1. Tlpu mepepaue nepcoHalbHBIX MaHHBIX pabOTHUKA paboTojareib JIOJDKEH coOMoaaTh
cielyromue TpeOoBaHus:

- He coo01aTh NEPCOHANIbHBIC JJaHHbIE PA0OTHUKA TPEThel CTOPOHE O3 MUCHMEHHOIO COIJIacHsl
pabOTHMKA, 3a HMCKIIOUYEHHEM CJlydyaeB, KOI/Ia 3TO HEOOXOJAUMO B LESIX NpeaynpexiecHus

yrpo3bl KU3HU U 370pPOBBIO pabOTHHKA, a TAKXKe B CIIydasX, YCTAHOBJIEHHBIX (enepanbHbIM
3aKOHOM;

- He co0011aTh NepcoHalIbHbIE JIAHHbIE PAOOTHHKA B KOMMEPUECKUX IEJISIX O3 ero MUCbMeHHOT0
corJiacus;

- IPEAYNPEJNTD JIML, MOJyYarolUX NEPCOHAIbHBIE JIaHHblE PA0OTHUKA, O TOM, YTO 3TH JIAHHbIE
MOI'YT ObITb MCIIOJIb30BAHBI JIMIIb B LEJSIX, A1 KOTOPbIX OHM COOOIIEHBI, U TpeOOBaTh OT ITHX
JML [IOJTBEPIKIEHHUs TOrO, YTO 3TO MpaBUIO cOONMIOAEHO. Jluna, nmosyyaromue nepeoHalibHbIe
JlaHHbIe paOOTHMKA, 00513aHbl COOTIOAATE PEXKUM CEKPETHOCTH (KOH(HIEHIIHAILHOCTH). JlanHnoe
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ITOJIOKCHUE HC PACTIPOCTPAHACTCS Ha oOMeH NEPCOHAIIbHBIMHA JTadHHBIMHU pa6OTHHKOB B HIOPSJIKE,
YCTaHOBJICHHOM (1)€IlepaHBHbIMI/I 3aKOHaMH,

- paspemiatb JOCTYyIl K II€PCOHAIbHBIM JI@HHbIM PpPabOTHMKOB TOJIBKO  CHELHAIBHO
YIIOJTHOMOYEHHBIM JIMLAM, ONPEJCIEHHbIM MPUKA30M 110 OpraHH3allH, [P 3TOM YKa3aHHbIE
JMIa JOJDKHBI MMETh IIPABO MOJydyaTh TOJBKO T€ MEPCOHAJIbHbIE JaHHble pabOTHHKA, KOTOPbIE
HEOOXOAMMBI AJIS1 BHITOJIHEHMSI KOHKPETHBIX (DYHKIIUH;

- HE 3alpaniMBaTh UHMOPMAIMIO O COCTOSHHUH 3JI0pPOBBSI pabOTHHMKA, 32 MCKIIOYCHHEM TeX
CBEJICHUH, KOTOPbIE OTHOCSATCSI K BOIPOCY O BO3MOYKHOCTH BBITIOJIHEHHSI pAOOTHUKOM TPY10BOH
byukimm;

- IepejaBaTh NEpCOHAIbHBbIE JaHHBIE PaOOTHUKA IMPEJCTaBHTENSIM pPAOOTHUKOB B HOPSIKE,
ycraHoBieHHoM TpymoBeim Komexcom, u orpaHuuuBaTh 3Ty HMHGOPMAIUIO TOJBKO TEMH
NIEPCOHAIBHBIMM JTAHHBIMU pabOTHHMKA, KOTOPbIE HEOOXOAMMBI JUIsSl BBIMOJIHECHUS YKa3aHHLIMH
MIPEJCTABUTEISIMUA UX (DYHKITHH.

3.5.2. Ilepenaya mepcoHaIbHBIX JAHHBIX OT JIEpXKATessl MJIM €ro Ipe/CTaBUTENed BHEUIHEMY
HOTPEOUTEIIIO MOXKET JIOMYCKAThCSI B MHHHUMAJILHBIX 00BEMax W TOJIKO B IIGJISIX BBIIOJIHEHHS
3a/1a4, COOTBETCTBYIOMUX OOBEKTUBHON TpUUMHE cOOpa STUX JAHHBIX.

3.5.3. Ilpu nepenauye nmepcOHANBHBIX JAHHBIX pabOTHHKA NMOTPEOUTENISIM (B TOM 4HCIE U B
KOMMEpUECKHMX LEeJSIX) 3a IpeJesibl OopraHu3anuu padorojaTesib HE JODKEH coo0waTh JTH
JJAaHHBIE TPETbEH CTOPOHE 0€3 MUCHMEHHOro coryiacusi paboOTHHMKA, 32 UCKIIOYEHUEM CITy4aes,
KOT'ZIa 9TO HeOOXOAUMO B LIEJSIX MPEAYIPEKACHUS YIPO3bl XKU3HU U 3710POBbIO PAOOTHUKA WIIH B
Clly4asiX, yCTaHOBJIEHHBIX (e/iepalIbHbIM 3aKOHOM.

3.6. Bce mepbl koH(uIEHIMATLHOCTH TIpU cOope, 00padOTKE M XPAHEHUH TEPCOHAJIBHBIX
JAHHBIX COTPYJHUKA PpaCHpOCTPAHSIOTCS Kak Ha OyMaxkHble, TaKk M Ha DJIEKTPOHHbBIE
(aBTOMaTU3UPOBAHHBIEC) HOCUTENN HH(POpMALTHH.

3.7. He pomyckaercs oOTBedaTh Ha BOMPOCHI, CBSI3aHHBIE C TIepefade MepcoHalbHOM
uH(popmauuu no tenedony umm pakcy.

3.8. XpaHeHue NnepcoHaJIbHBIX JIAHHBIX JOJDKHO IMPOUCXOAMTH B MOPSAKE, MCKIIOYAIOIIEM HX
yTpaTy WIA UX HEIPABOMEPHOE UCIIOJIb30BaHHUE.

3.9. Ilpu OpUHSTHH pELeHHH, 3aTparuBarolX HHTEpechl paboTHUKA, paboTo aTe/b HE UMEeT
1IpaBa OCHOBBIBATBHCSI HA NEPCOHAIBHBIX JAHHBIX PAaOOTHUKA, MOJYYEHHBIX MCKJIIOUMTEILHO B
pe3ysbTaTe MX aBTOMATHU3UPOBAHHONH 00pabOTKM MM AJIEKTPOHHOro rnosydeHus. Paboronareis
YUMTBIBAET JINUHBIE KauecTBA paOOTHUKA, ero JoOpOCOBECTHBIN U 2P (EeKTUBHBINA TPY.

4. locTyn K NepCOHAIBHBIM JAHHbIM
4.1. BHyTpeHHUH A0CTYM (IOCTY BHYTPH YUPEKJICHHUS).
4.1.1. IlpaBo gocTymna K NepcoOHAILHBIM JaHHBIM COTPY/THUKA UMEIOT:
- IUPEKTOP;
- 3aMECTHTENU JUPEeKTOopa (IOCTYyN K JIMYHBIM JIAaHHBIM TOJIBKO COTPYIHHKOB CBOETO

noJipa3/ieaeHus);
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